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1 Introduction

1.1 Document Structure

This document describes step by step procedure to be followed for Receipt and Matched Invoice process of IACS in Oracle Applications. The
document is organized in the following manner:

Section 1 covers the document structure along with key business processes of Receipt and Matched Invoice.

Section 2 covers the details of key business process flows in Oracle.

1.2 Key Business Processes

SL. | BUSINESS SCENARIOS DESCRIPTION

2 Matched Invoice

2.1 | Invoice matching Match Invoice with either PO or Receipt
2.2 | Invoice validation Validate the Invoice

2.3 | Invoice approval Approve the Invoice
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Step 1: Log In using User Id & Password

ORACLE’

Copyright (c} 1998, 2022, Oracle and/or its affiliates. All rights reserved.

Login Assistance

Register Here

Accessibility
None

Language
English

Cancel

Activate Windows
Go to Settings to act :
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Step 2 : Click On the Three Lines on the Top Left

E-Business Suite * % ..@ | LoggedinasPwcuserz @ (D)

Customized corporate branding image for Oracle Applications

Announcement
Welcome to Oracle E-Business Suite!

Enter Tax Declaration Add Favorites

You can personalize the choices available on (R (IACS Emplayee Sel.

this page by selecting favorites using the Add
Favorites icon (with a star and plus sign).

You can also select a specific start page when
you log in to Oracle E-Business Suite. Choose
Settings (gear icon) from the top of the page,
and then choose Preferences. Select the
responsibility and Page you want, and apply
your changes. The next time you log in, you will
be taken to your preferred start page instead of
this home page.

Activate Windows
Go to Settir

Copyright (c) 1998, 2022, Oracle and/or its affiliates. All rights reserved. About this Page Privacy Statement
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Step 3: Go to the India Local Payable -> Oracle Payable ->Invoice -> Entry -> Invoice Batches

Search Q] = a * ‘@ | LoggedinasPwcuserz @ (D

Enter Tax Declaration Add Favorites
(Jourmnals) (IACS Employee Sel...

IACS School of Chemical Sciences Purchasing

India HRMS Manager

India Local Inventory

India Local Order Management

India Local Payables

India Local Purchasing Oracle Payables

India Local Receivables

Oracle Financials for |
Invoices

India Professional User Self Service Oracle Purchasing

Payments

Inventory
Accounting
Inquiry
Legal Entity Manager
Suppliers
Accrual Write-Off
Oracle Financials for India Invoices
Employees
Order Management Super User <8 Quick Invoices
Credit Cards
Payables Manager 2| Expense Reporis
Setup
Purchasing Super User 1 Recurring Invoices Activate
Workflow
ya 2| Open Interface Invoices
ebstestsvr.iacs.res.in:8020/0A_HTML/OA jsp?OAFUnc=0ASIMPLEHOMEPAGE# About this Page Privacy Statement
T L
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[£] oracle Applications - UAT

File Edit View Tools Window Help
G ke A A= O
Navigator - India Local Payables s

- Oracle Payables
- Invoices 1. Invoice Batches

2. Invoices

3. Payments
Invoices : 4. AP Accounting Periods
Quick Invoices 2 5. Payables Options
Expense Reports r 6. Change Organization - MRP
Recurring Invoices 7. Suppliers
Open Interface Invoices
+ Inquiry
+ Accrual Write-Off
+ Payments
+ Accounting
+ Suppliers




Step 1: Query for the invoice batch for the particular month. Click on Invoices button.

|= | Oracle Applications - UAT

Edit View Folder Tools Reports Actions Window Help
PO LB PI S

=
Batch Name Date Control Count Control Amount [1 || Act
B == 13-MAR-2024 -
4| 3
Validate 1 Invoices
+ Accrual Write-Off

+ Payments

+ Accounting

+ Suppliers =

Open

Step 2: Enter the PO number in the Invoice screen for which the Invoice is being created. Enter the Invoice Date, Invoice Number and
Invoice Amount (enter any value). Invoice Type will be “Standard”.
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|£| Oracle Applications - UAT

Edit View Folder Tools Reporis Actions Window Help

B[ L 51D P51 2

HBHYo  &ao@8gP 8 e

= X
= - o o d - o AR A

=f= » » ola =f= H 3 D13 69000

= D A
Operating Unit Type PO Number Supplier | Supplier Num | Supplier Site| Invoice Date|Invoice Num | Inveice | Invoice Amount | Prepaid
IACS Corporate OU (|Standard A.K. Enterg 1970 Kolkata 13-MAR-202 13-MAR-2024 IINR 10,000.00 B

. IACS Corporate OU (| Standard |IACS-G/DO| SPL Infotet 1034 |Kolkata 109-APR-202 |Invoice IINR 59,000.00

\ /\

2l |

1 General Enter the PO number against 4 View Payments View Prepayment Applications
whose receipt the matching will
—Summary be done. The Supplier and Site —Status Enter the Invoice Date,
ltems ’7 information will flow from PO. T o000 Invoice Number and Inyoice
e ’—\ -/ amount (any value as finally
Prepavments Applied | | it will be matched with the
pay _ op _ receipt and calculation will
Withholding | be automatic).
Subtotal | Schedule /
Tax |
Freight |
: Description
Miscellaneous |
Total |
Actions... 1 Calculate Tax Tax Details Corrections Quick Match Match All Distributions
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At the end of the invoice line following Descreptive Flex Fied will open and we need to fill required details in that field. After that select ok an save the line.

Eile Edit View Folder Tools Reports Actions Window Help
HYe oS8Pl e g L0 P5%] 7

= X AX
= 2 X
- e o4 al Tota 69000
= »
Remit-To Supplier Site Remit-To Bank Account Name Remit-To Bank Account Number Release Amount Net of Tax |[] ()
NojInv
No
. »
1 General 2 Lines = =
—Summary 0 ge oice
ltems -t S Abijit Basak q
Retainage -l ieifglelsi HOD Admin D99995
Prepayments Applied HCEECHA  Nag
Withholding oreign PO
Subtotal Pz = ¢
Dplie 0 D &
Tax
Freight pice App W9
Miscellaneous pplicable ' | .
Total
OK Carfcel Clear Help
Actions... 1 Calculate Tax % t Serreot 4 ot istributions
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Click On Match

Step 3: Select the “Receipt Number” from the LOV corresponding to the PO. The Match Option in Invoice Header will be “Receipt” (for 3

way matching)

Step 3: Check the “Match” checkbox and click on “Match” button.

|= | Oracle Applications - UAT
File Edit View Folder Tools Reports Actions Window Help

Ba o o ota Ba = ota 69000
= D
Operating Unit Type PO Number|Supplier Supplier Num | Supplier Site|Invoice Date| Invoice Num ||Invoice | Invoice Amount || Prepaid
IACS Corporate OU (| Standard A.K. Enterg | 1970 Kolkata 13-MAR-202 13—MAR—2024IINR 10.000.00 B
- - elflelC1CRell - | Standard IACS-G/DO| SPL Infotet 1034 Kolkata 09-APR-202[Invoice lINR 59,000.00
| 3
1 General 2 Lines 2 Holds 4 View Payments S Scheduled Payments & View Prepayment Applications
Summary —Amount Paid Status
Items |INR | 0.00 Status [Never Validated
Retainage Accounted No
Prepayments Applied Approval [Required
Withholding Holds |0
Subtotal 0.00 Scheduled Payment Holds O
Tax
Freight o
Miscellaneous Description
Total 0.00
Actions... 1 Calculate Tax Tax Details Corrections Quick Match Match All Distributions
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|=| Oracle Applications - UAT
File Edit View o Tools Window Help

HYOIO S 8SWP £ IDEFR LD 25072

-1111-+ SPL Infotech

o 11034 nvoice Amount || Prepaid
- Kolkata ax Registratio 10,000.00
59,000.00
= G
IACS-G/DOFFIC/] Release = Dme
5
Receip 2305000008 Deliver To yment Applications
: We can match using e alidated
pplier Ite receipt no from 2
ontaine searching from pme be d
Receipt Date LOV. And click on ost Facto
pped Date find arge Pa
ced-B BE=
Cancel Clear Find
Total 0.00
Actions... 1 Calculate Tax Tax Details Corrections Quick Match Match All Distributions
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|= | Oracle Applications - UAT

Edit View Folder ol Window Help

LY O T RSP E I I IEDDHT?
= D oco d = = A e
oice Amo 59,000.00 p——
“ 1|l 50,000.00
=
= Uom Qty Invoiced Unit Price Match Amount Freight/Misc Receipt Num Receipt Line Num | Receipt Date Need-B
I Number |5 10000 50,000.00 2305000008 1 08-APR-2024 25-APR-: ”
4 AN
Select the line and Click on
match
I =
4| 3
P ase Orde Receipt Quantity Associated arge
O Number O Number 2ig
Ordered [l Billed [8]
pped [ Received LIV
= [+-2 110000 Re 5
Pa = = Immediate ot Received [&
eig = Accepted [&
«/-1 Standard
» b 0 1
View Receipt Distribute... Invoice Overview Match
Actions... 1 Calculate Tax Tax Details Corrections Quick Match Match Istributions
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Step 4: Go to “Lines” tab, to see the line items (base line + tax lines). Then go to the “General” tab, the “Total” amount is marked in red as
there is a mismatch between the line amount and header amount.
|| Oracle Applications - UAT

Eile Edit View Folder Tools Reports Actions Window Help
HYO G SRS P D R LD 252

=] *FX
L= - ~ d - - A D
Ba D D ota Ba - 3 ola 69000
= L)
Operating Unit Type PO Number|Supplier Supplier Num |Supplier Site| Invoice Date|Invoice Num | Invoice ||Invoice Amount ||Prepaid .
IACS Corporate OU || Standard A_K. Enterg 1970 Kolkata 13-MAR-202|13-MAR-2024 | INR 10,000.00 B
. IACS Corporate OU (| Standard |IACS-G/DO | SPL Infote| 1034 Kolkata 09-APR-202(Invoice INR 59,000.00
4| 3 =
1 General 2 Lines 3 Holds 4 View Payments 5 Scheduled Payments 6 View Prepayment Applications
Total
| ( Gross | 59,000.00 Retained | Net | 59,000.00 ‘
|Num ||Type ||Amount ||PO Number ||PO ReleaseHPO Line ||PO Shipment ||Matr.:h Basis ||PO Distribution ||Receipt Number ||Receipt Line |@
1 litem | 50,000.00 IACS-G/DOFFIC | E E Quantity |1 2305000008 |1 5 -
2 |misceian| 4,500.00 | | | | | E | | [
Miscellan | 4,500.00 | | | | | [1 | | [
|| | | | | | | | | | [
| | | | | | | | | | e
4 | 3
DISCARD DATE | Discard Line 3 J Distributions ‘ l Allocations j

Actions... 1 Calculate Tax Tax Details Corrections Quick Match Match All Distributions
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|£| Oracle Applications - UAT

Eile Edit View Folder Tools Reporis Actions Window Help

HYe I & S 8SGP L ER LD 2 5% 12
o * 71X
= o o d > o AR 2
=f= » » ota Ba = ola 69000
= D
Operating Unit Type PO Number|Supplier Supplier Num | Supplier Site| Invoice Date|Invoice Num | Invoice | Invoice Amount || Prepaid
IACS Corporate OU |Standard A.K. Enterg 1970 Kolkata 13-MAR-202 13-MAR—2024IINR 10,000.00
. IACS Corporate OU |Standard IIACS-G/DO SPL Infote: 1034 |Kolkata 09-APR-202Invoice IINR 59,000.00
4| 3
1 General 2 Lines 3 Holds 4 View Payments 5 Scheduled Payments 6 View Prepayment Applications
—Summary Amount Paid —Status
ltems | 50,000.00 | 0.00 Status Never Validated
Retainage | Accounted No
Prepayments Applied | Approval |Required
Withholding | Holds 0
Subtotal | 50,000.00 Scheduled Payment Holds 0
Tax |
Freight | ) )
. The Amount is not marked in n
Miscellaneous | 9,000.00 : : :
Total red as the invoice line and
ota
| Ztiibe header amount match
Actions... 1 Calculate Tax Tax Details Corrections Quick Match Match All Distributions
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Step 5: Click on the Actions button to validate the Invoice

2.2 Invoice Validation

Step1: Go to “Actions” button. Check the “Validate” checkbox and click on “OK”. The Invoice status changes to “Validated”

|2 | Oracle Applications - UAT
Eile Edit View Tools Reports Actions Window Help

— =] xFx
Ba ontrol Tota = al Tota 69000
= D date

Operating Unit Type alaarte related oice m |/ Invoice || Invoice Amount | Prepaid.
IACS Corporate OU (| Standard ance oice i Bl 024[INR 10,000.00

IACS Corporate OU | Standard APPR arply Prepa S INR 59,000.00

A »

1 General 2 Lines 6 View Prepayment Applications
Summary
Items tatus Never Validated
Retainage old Name nted No
Prepayments Applied Release Name roval Required
Withholding Release Reaso olds 0
Subtotal = 5 olds
Tax . Status changes from “Never Validated” to
Freight “Validated”
ender Name
Miscellaneous J
Total
OK Cancel
Actions... 1 Calculate Ta Match All Distributions
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|#| Oracle Applications - UAT

File Edit View Folder Tools Reports Actions Window Help

HYPo O 8aSP P HE A9 2812
= Z X
= - o O d D o AR
Sa » » ota Sa 3 ota 69000
= »
Operating Unit Type PO Number|Supplier Supplier Num |Supplier Site| Invoice Date|Invoice Num | Invoice ||Invoice Amount ||Prepaid
IACS Corporate OU || Standard A K. Enterg 1970 Kolkata 13-MAR-202|13-MAR-2024 | INR 10,000.00
. IACS Corporate OU (| SIEh=Elfs| |IACS-G/DO | SPL Infote| 1034 |Kolkata |0S-APR-202Invoice INR 59,000.00

|+

ull

1 General 2 Lines

3 Holds

—Summary

Amount Paid

4 View Payments

ltems |

50,000.00

INR |

Retainage |

0.00

INR |

Prepayments Applied |

0.00

Withholding |

Subtotal |

50,000.00

Tax |

Freight |

Miscellaneous |

9,000.00

Total |

59,000.00

Actions... 1 Calculate Tax

Tax Details

Corrections

5 Scheduled Payments 6 View Prepayment Applications
—Status —
Status Validated A
Accounted |No /7 \
Approval Required
Holds [0
Scheduled Payment Holds ’07

Description

Quick Match

Match All Distributions

Status changes from “Never Validated” to “Validated”
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Next step is to initiate the Invoice for Approval.

|= | Oracle Applications - UAT

Eile Edit View Folder Tools Reports Actions Window Help

HY® &8 SP I LRI EHEIALAE D Q5]

?

= X
= - o o d - o AR I
=t . . ota =f= 3 ola 69000
= D
Operating Unit Type PO Number|Supplier Supplier Num ||Supplier Site||Invoice Date| Invoice Num | Invoice |Invoice Amount ||Prepaid
IACS Corporate OU || Standard A K. Enterg 1970 Kolkata 13-MAR-202[13-MAR-2024 |INR 10.000.00
. IACS Corporate OU (| SiEh[=Elfs| [IACS-G/DO | SPL Infotet 1034 |Kolkata 1 09-APR-202Inveoice INR 59,000.00

4

1 General 2 Lines 3 Holds 4 View Payments 5 Scheduled Payments & View Prepayment Applications
—Summary Amount Paid —Status
ltems | 50,000.00 INR | 0.00 Status |Validated
Retainage | |INR | 0.00 Accounted |No
Prepayments Applied | Approval |Required
Withholding | Holds |0
Subtotal | 50,000.00 Scheduled Payment Holds (0
Tax |
Freight |
- inti
. D ti
Miscellaneous ’7 Click on the escription
Total Actions button
N
Actions... 1 Calculate Tax Tax Details Corrections Quick Match Match All Distributions
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Check the Initiate Approval checkbox and click on OK.

|=| Oracle Applications - UAT

ile Edit View F r Tools Reporis Actio Window Help

= R T E AN 2 G Y
» X
*Fx
B3 ontrol Tota 2 al Tota 69000
= »
Operating Unit Type alldate Related oice m | Invoice | Invoice Amount | Prepaid
IACS Corporate OU || Standard ance oice 5 2 024 INR 10,000.00
IACS Corporate OU | Standard APP apply Prepa = INR 59,000.00
2dle » 0
A »
1 General 2 Lines 6 View Prepayment Applications
—Summary
ltems ate Approva tatus Validated
Retainage sld Name nted No
Prepayments Applied Rolease Name roval Required
Withholding Release Reasc olds 0
Subtotal = otice olds O
Tax = =
Freight ende e
Miscellaneous ende -
Total
OK Cancel
Actions... 1 Calculate Ta Match All Distributions
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