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1 Introduction 
 

1.1 Document Structure 
 

This document describes step by step procedure to be followed for Receipt and Matched Invoice process of IACS in Oracle Applications. The 
document is organized in the following manner: 

 
Section 1 covers the document structure along with key business processes of Receipt and Matched Invoice. 

Section 2 covers the details of key business process flows in Oracle. 

 

1.2 Key Business Processes 
 

SL. BUSINESS SCENARIOS DESCRIPTION 

2 Matched Invoice 

2.1 Invoice matching Match Invoice with either PO or Receipt 

2.2 Invoice validation Validate the Invoice 

2.3 Invoice approval Approve the Invoice 
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   Step 1: Log In using User Id & Password            
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Step 2 : Click On the Three Lines on the Top Left 
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Step 3: Go to the India Local Payable -> Oracle Payable ->Invoice -> Entry -> Invoice Batches 
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2 Matched Invoice 
 

2.1 Invoice Matching 
 

Screen: Invoice Screen 
Purpose: To create a matched payables invoice. 
Navigation: Payables Responsibility> Oracle Payables>Invoices> Entry> Invoices 
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Step 1: Query for the invoice batch for the particular month. Click on Invoices button. 

 
 
 

Step 2: Enter the PO number in the Invoice screen for which the Invoice is being created. Enter the Invoice Date, Invoice Number and 
Invoice Amount (enter any value). Invoice Type will be “Standard”.  
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Enter the PO number against 

whose receipt the matching will 
be done. The Supplier and Site 

information will flow from PO. 
Enter the Invoice Date, 

Invoice Number and Invoice 

amount (any value as finally 

it will be matched with the 

receipt and calculation will 

be automatic). 
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At the end of the invoice line following Descreptive Flex Fied will open and we need to fill required details in that field. After that select ok an save the line. 
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Click On Match 

Step 3: Select the “Receipt Number” from the LOV corresponding to the PO. The Match Option in Invoice Header will be “Receipt” (for 3 
way matching) 

Step 3: Check the “Match” checkbox and click on “Match” button. 
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We can match using 
receipt no from 
searching from 
LOV. And click on 
find 
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Select the line and Click on 
match 
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Step 4: Go to “Lines” tab, to see the line items (base line + tax lines). Then go to the “General” tab, the “Total” amount is marked in red as 
there is a mismatch between the line amount and header amount. 
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The Amount is not marked in 

red as the invoice line and 

header amount match 
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Step 5: Click on the Actions button to validate the Invoice 

 
2.2 Invoice Validation 

 
Step1: Go to “Actions” button. Check the “Validate” checkbox and click on “OK”. The Invoice status changes to “Validated” 

 

Status changes from “Never Validated” to 
“Validated” 
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Status changes from “Never Validated” to “Validated” 
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Next step is to initiate the Invoice for Approval. 
 

 
 
 

 

Click on the 

Actions button 
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Check the Initiate Approval checkbox and click on OK. 
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